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1. Basic functionalities

1.1.Logging in

Go to the page https:/partners.fideltronik.com.pl to log in to iSupplier portal. The following
page should appear:

Fideltronik

User Name

Password

weon [ o

Login Assistance
Register here
Accessibility

None

Language

English

Enter your credentials and click on Login button.
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1.2. Restarting password

In case of forgetting your password Login Assistance option is available. Enter your
username and then click on Forgot Password button. The new password will be sent to your
email address

Forgot Password

Enter your user name, instructions for how to reset your password will be emailed to you.

User Name  youremaili@domain.com Forgot Password

1.3. Preferences setting

To change the preferences click on the settings icon in the top right of the screen and then
select Preferences

* {a' fgn |  LoggedInAs

Search Results Display Preference Stand  papage Proxies

Access Requests

ations.

In order to change the language select the right one from the list of values and then click on
Apply button

General Preferences Cancel | Reset to Default | Apply 2

Languages

Current Session Language American English[v] ()

Default Application Language American English[v| (@) 1

1.3.1.Disabled EBS email notifications

In order to disable email notifications go to the Notifications section, from the Email Style list
of values choose Disabled and click on Apply button.
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Notifications

Email Style| [T I ] |

[oifications Wl be Sent in your CUTTent detault language, American English.

Cancel = Resetto Default | Apply 2

1.4. Worklist

Worklist is available on the home page. You can use it to accept or reject purchase orders.
Also, you can notice updated information about the orders etc.

To see notification details click on Subject in the following table:

Navigator Worklist
Personalize Full List (2908)
= ~0h [ Rows 1to 75
» Em iSupplier Portal Full Access - & —
From . Type & Subject - Sent . Due -~
» B9 Preferences SSWA MIKOCKA MAEGORzATA PO FIDELTRONIK POLAND SP. Z 0.0. - Blanket Purchase Agreement 153747-8,1 requires your 3 Feb2015
* B Sourcing Supplier ’ ggprml ;EPL::{;EN\K POLAND SP. Z 0.0. - Blanket Purchase A 127007-149,1 requi
. - Blanket Purchase Agreement -149,1 requires your
MIKOCKA MALGORZATA  jooal acceptance 23-Feb-2015
PIOTR KUDEACIK Kgproval FIDELTRONIK POLAND SP. Z 0.0. - Blanket Purchase Agreement 1062836 requires your acceptance 03-Jan-2014
PO FIDELTRONIK POLAND SP.Z 0.0. - Blanket Purchase Agreement 87558-11,1 requires your
Approval  acceptance 23-Dec-2013
KATARZYNA ELZBIECIAK PO FIDELTRONIK POLAND SP. Z 0.0. - Blanket Purchase Agreement 112166,14 requires your 02-Jan-2014
Approval acceptance
To take an action on the notification click on action buttons (Accept/Reject) in the top right
of the screen. It is also possible to download the document in .PDF format.
Home >
FIDELTRONIK POLAND SP. Z 0.0. - Blanket Purchase Agreement 153747-8,1 requires your acceptance

From MIKOCKA, MALGORZATA
To AVNET EUROPE COMM.VA

Sent 23-Feb-201507:56:13
D 35867422

Please review the purchase order and any other document attached to this message:

References

E PDF Document

Return to Worklist
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1.5. Navigation on the home page

If you have only one responsibility (iSupplier Portal Full Access) you will be redirected to
iSupplier Portal Home Page automatically after logging in.

Supplier Home | Orders  Shipments Planning Finance Product Administration

search PO Number - Go
| Notifications Planning
Full List « Forecast Scnedules
Haobwit Orders
Subject Date « Agreements
Mo results found.
« Purchase Orders
« Purchase History
3 Shipments
!_L Orders At A Glance - Delivery Schedules
Full List + Overdue Receipis
He « Advance Shipment Nofices
PO Number Description Order Date Receipts
290451 Transport lotniczy 2 SHANGHA YAMING 13-Apr-2018 15:42.57 .+ Receipts
245110-20 Transport lotniczy 2017 13-Apr-2018 14:43.21 et
- Retums
245539-557 TRANSPORT MORSKI 2017 13-Apr-2018 14:37.55
245539-556 TRANSPORT MORSKI 2017 13-2pr-2018 14:28:38 » On-Time Performance
247733-214 TRANSPORT LOTNICZY STANDARD 2017 13-Apr-2018 14:01:41 Invoices

« Invoices

However, if you have more than one responsibility you will have to select iSupplier Portal
Access authorization from the list on the left and then click on Home Page link to redirect

you to iSupplier Portal Home Page:

Navigator

Personalize

4ifEm iSupplier Portal Full Access

D Haome Page

b BB Preferences SSWA

» Em Sourcing Supplier
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2. Purchase Orders

2.1. Types of Purchase Orders

There are three types of purchase orders in our system:

- Blanket Purchase Agreement (BPA) - is a source of Blanket Release. BPA is not an actual
PO, but itis a contract which includes a list of prices and terms for the elements, which are

incorporated later on Blanket Release.

- Blanket Release - this type of purchase order specifies the requested delivery dates and
quantities, and uses the prices and terms specified in the agreement, which means that you
cannot change the prices on the Blanket Release except the delivery dates. It is possible to
change Promised Date of shipment, whereas the price of the element is defined on Blanket

Purchase Agreement

- Standard Purchase Order (Standard PO) - is a purchase order which is not tied to BPA
(e.g. the one-time PO), therefore, you can change the prices as well as the delivery dates.

SupplierHome | Orders  Shipmenis Flanning Finance Product Adminisiration

Purchase Orders Work Orders Agreements View Requests Purchase History Work Confirmations RFQ Deliverables Timecards

Purchase Orders

Views

View Al Purchase Orders ~ Go
SelectOrder: | Acknowledge | RequestCancellation  RequestChanges  View Change History || § 2
PO Number 2 Rev Operating Unit g;‘(zp"e’ Document Type  Description Order Date - Buyer Currency Amount Status

FIDELTRONIK POLAND RUTRONIK- & Requires

O |227323 16 SPZ0.0 Blanket Agreement |ESAB 2017 13-Apr-2018 13:55:21 SLIWA BARBARA EUR Acknowledgment

O |pst053-162 | 2 FDELTRONIKPOLAND RUTRONIK- lgianiet Release — [Rutronik 2017 AUG 13-Apr-201 13:30.04 KOPACZ ANNA EUR 18240 Open
FIDELTRONIK POLAND RUTRONIK- s Requires

O |290413 0 SPZ0.0 DE Standard PO 13-Apr-2018 13:04:20 KOPACZ ANNA EUR 8320 Acknowledgment

2.2.Viewing orders

Path: Orders -> Purchase Orders

Multiple PO Change  Export

Advanced Search

Rows 110 75

Change Request » 1. jedge By  Attachments
Status

~
26-Feb-2018 00:00:00

Once you are in the iSupplier Portal Home Page, click on Orders tab. You will be
forwarded to View Purchase Orders page. A view like the following should appear:
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Supplier Home Drdersll‘Shipments Planning Finance Product Administration

Purchast—}[.’rrders2 Work Orders | Agreements | View Requests Purchase History | Work Confirmations RFQ | Deliverables | Timecards

The default list of all purchase orders will appear. In order to change the view, select the
correct one from the list of values and click on Go button.

SupplierHome | Orders = Shipments Planning Finance Product

Purchase Orders Waork Orders | Agreements | View Reqguests

Purchase Orders

Views

View  All Purchase Orders w Go

All Purchase Orders

Purchase Orders to Acknowledge

Select Or Purchase Orders Pending Supplier Change ooioiod

2.2.1.Description of columns in Purchase Order table

Path: Orders -> Purchase Orders

Select Order: | Acknowledge | | Request Cancellation | RequestChanges | View Change History || | 5 2 Rows 110 72

upplier Change Request

PO Number = Rev Operating Unit = Document Type  Description OrderDate -~ Buyer Currency Amount Status o Acknowledge By  Attachments
O 250040127 & QE;%%DN‘K L EETRON‘K' BlanketRelease  RUTROMIK 2017 13-Apr-2018 15:25:38 KOPACZ ANNA EUR 56130 Effn“u“’ljidmn‘ 17-Apr-2018 00:00:00
~ FIDELTRONIK POLAND RUTRONIK- . Requires Supplier Change 1o,
O 01z o FOETR R BlanketRelease  RUTRONIK 2017 13-Apr-2018 15.07:63 KOPACZ ANNA BUR  13g0 OIS e e 17-Apr-2018 00:00:00

e PO Number- the unique number of purchase order

e Rev - revision of purchase order, namely, every time a given PO will be modified, e.g.
price or quantity, the revision will be higher

e Operating Unit - Fideltronik's organization from which a given PO was created

e Supplier Site - Supplier’s location

e Document Type - PO type, all of PO types are described in point 2.1.

e Description - additional PO’s information provided by Fideltronik's buyer

e Order Date - PO’s date of issue.
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e Buyer - a person in Fideltronik responsible for the order
e Currency - currency in which PO is created
e Amount - the total amount of the order
e Status -the actual PO status:
o Accepted or Open - the PO does not need to be confirmed by the supplier
o Requires Acknowledgment - the PO needs to be confirmed by the supplier
(check out point 2.4.1.)
Cancelled - the PO has been cancelled by Fideltronik
Buyer Change Pending- the PO has to be confirmed by Fideltronik
Closed - the PO is closed, an advanced shipment notice cannot be created
Partially Acknowledged - the supplier has not performed an action on all
lines/shipments of the PO and has to complete the acknowledgement

o O O O

e (Change Request Status - it concerns the changes made by the supplier

o Supplier Change Pending - a supplier has changed the PO and that change
has to be accepted by Fideltronik
Rejected - a change entered by a supplier has been rejected by Fideltronik
Supplier Cancellation Pending - a supplier has cancelled the PO, this
cancellation has to be accepted or rejected by Fideltronik

o Empty (lack of status) - it means that there is no change on the PO or the
change was accepted

2.2.2.Description of the order

Path: Orders -> Purchase Orders

To view the given purchase order, click on its number. You will be forwarded to View Order
Details page. A view like the following should appear:
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Orders: Purchase Orders = View Order Details =
Request Changes for Standard Purchase Order : 290126,3 (Total EUR 404,00) Cancel  Save | Submit | Export Actions Cancel Entire Order [v|  Go

Currency=EUR

.4 Order Information

General Information Terms and Conditions ©Related Information
Receipts
Total 404,00 Payment Terms 90 days from end of month Invoices
Supplier FARNELL ELECTRONIC COMPONENTS net
Carrier Payments
Supplier Site  FARNELL_GB FoB
Address  CANAL ROAD Freight Terms  DDU
LEEDS, L5412 2TU Shipping Control

Buyer PAWLUS-SZCZOTKA AGNIESZKA
OrderDate  27-Apr-2013 10:56:30
Description

Status  Open
Note to Supplier
Sourcing Document
Organization FIDELTRONIK POLAND SP.Z 0.0 Bill-To Address
Supplier Order Humber

Ship-To Address
Address ul. Beniowskiego 1

Sucha Beskidzka, 34200

Aftachments  None Address ul. Beniowskiego 1

Sucha Beskidzka, 34200

Use Show All link to show PO shipment details (need-by date, promised date, quantities,
acknowledgement status). You can also review the attachments to the PO shipments (if
they exist) by clicking on the icon in the Attachments column.

PO Details

Detalls | Hide All Details

' . T Supplier )
Details Line & Type ltemidob '©°™ ~ SUPPlier oo ionuoM Qty Price H™d  Amount Status Attachments Reason S Cancellation |, 4 \anufacturer Internal TarifiNo F11%® WRA  gpiniing Cost
Revision Item Attributes informations Y Window >0 o Type Project
CAPACITOR
- SMT 22PF STD FT 0
4 1 Materiaty M1AB10211 0 223886718229 1% 50V PIECE 0 0.23529 0.00 Closed . 0o 0 8532 2400 o Percent Covered by the G
CASE 0603
Shipments
) ) ! ay Amount ) o i
Shipment ~Ship-To Location Y - : . Promised Date Need-By Date Payment Status  Status  Supplier Line  Split Reason Aftachments Work Cen
Ordered Received Invoiced Ordered Received Invoiced
1 Fideltronik POLAND - Produkcja 12 0.00 09-May-2018 23:59:00 09-May-2018 23:59:00 Cancelled 00
< >
Return to Orders: Purchase Orders Actions  View Change History ~  Go = Export

2.3. Advanced Search

Path: Orders -> Purchase Orders

In order to use advanced search option choose Purchase Orders tab and then click on
Advanced Search button.
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Supplier Hare | Orders | Shipments  Planain

e Pradudt  Administration

Purchase Orders | WorkOrders | Agreeme

ViewRequests | Purchass Histoy | WorkConfimations | RFQ | Delhverables | Timscards

Purchase Orders Multiple PO Change  Export

Views

o g N “

You may specify parameters and values to filter the data of a given PO. For example, by
choosing the right buyer or entering the order date:

SupperHome | Orders | Shipments Planning Finance Product  Adminisration
Purchase Orders | Work Grders | Agreements | ViewRequests | Purchase History | Work Confirmations | RFG | Delverables | Timacards

Purchase Orders Multipie PO Change  Export

Advanced Search

Views
‘Specily parameters and values o iter the data thatis displayed in your resulls sel

Match @ Al O Ay

PO Number  is
DocumentType is
Ordor Date s T) oTMayeie g
Buyer is ] PAWLUSSZCZOTKA, 4

SelectOrder: | Acknowledge  ReguestCancellalion  RequsstChanges  View Change History | | 1 2
PO Humber Rev  Operating Unit Document Type  Description Order Date Buyer Cumency  Amount Status G Status By
O 192181211 o FIDELTRONIK POLAND SP. Z 0.0. Blanket Release MPE GARRY 2016 07-Ma-2018 103236 PAWLUS-SZCZOTKA AGNIESZKA EuR 1.09

Accepten

2.4.Changes in Purchase Order

2.4.1. Acknowledgement or rejection of the order

Path: Orders -> Purchase Orders

To acknowledge the PO click on the radio button in Select column and click on
Acknowledge:

WARNING! When you use Acknowledge button you are not able to make any changes on
the PO. It means that you submit the entire Purchase Order. In addition, PO has to be in
Requires Acknowledgement or Partially Acknowledged status.

Supper Home | Orders  Shipments Planning Finance Product  Adminiskation
Purchase Orders | workOrders | Agresmants  ViewRequests | PurchaseHistory | WorkConfirmations | RFQ | Deiiveraties

Purchase Orders Multpie PO Change  Export

Views
View  All Purchase Oroers ~ 6o Advanced Search
PO Number - Rev Operating Unit Supplier Site Document Type  Description Order Date Buyer Curency Amount Status Change Request Status Acknowledge By  Atiachments.
[[® Juera o AoeRonkroDsRZ00. AmETEE BnketRbeacs  NPE GARRY 2070 O7ASY201E 0599 PAMUS SICZOTKAAGNIESZKA EUR 1200 R Ackomedament
O 19218121 0 FIDELTRONIK POLAND SP Z0.0. AVNET-BE BlanketRelease  MPE GARRY 2016 OT-May-2016 10:3236 PAWLUS-SICZOTKA AGNIESZKA EUR 1199 Accepted
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You have to select the action from the list of values (Acceptance or Rejection) and then click
on Go button.

Supplier Home |~ Orders | Shipments Planning  Finance Product Administration

Purchase Orders | WorkOrders | Agreements | View Requests | Purchase History

Orders: Purchase Orders =

dge for Blanket Rel

Currency=EUR

4 Order Information

General Information

Total
Supplier
Supplier Site
Address

Buyer

Order Date
Description

status

Note to Supplier
Sourcing Document
Organization

Supplier Order Number
Attachments

12.08
AVNET EUROPE COMM.VA
AVNET-BE
KOUTERVELDSTRAAT 20
EAGLE BUILDING 3 RD FLOOR
DIEGEM, 1831

PAWLUS-SZCZOTKA
AGNIESZKA

07-M2y-2018 10:55:39
MPE GARRY 2016
Requires Acknowledgment
REV. 6 zmiana ceny linia 12

FIDELTRONIK POLAND SP. Z

None

:192181-212,0 (Total EUR 13.08)

Terms and Conditions

Payment Terms 90 days from end of month
net

Cartier
FOB

Freight Terms  DDU
Shipping Control

Ship-To Address
Address ul. Beniowskiego 1

Sucha Beskidzka, 34200

Bill-To Address
Address ul. Beniowskiego 1

Sucha Beskidzka, 34200

Work Confirmations | RFQ | Deliverables | Timecards

Cancel ' Save  Submit  Export Actions

Related Information
Receipts

Invoices

Payments

AcceptEntire Order [v|  Go
Accept Entre Order

Reject Entire Order

Printable View

View Change History

A view like the following will appear, click on Submit button and, as a result, the whole order
will be acknowledged or rejected.

®  Onders | Shpments Pl

wdsrs: Purchase Ordsrs

Acknowledge Purchase

Description  MPE GARRY 2016

EUR

OrderDate  07-May-2018 10:5539
Action  mccept

Hate to Buyer

2.4.2.Entering changes on the order

Path: Orders -> Purchase Orders

Smerl

Cancel  Submit

In order to enter the changes on the PO you have to click on the radio button in Select
column and then click on Request Changes:
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pRéerHome | Orders | shipmenls Planning  Finance

Purchase Orders | work Orders.

Purchase Orders

Multiphe PO Change | Export
Views

View Al Purchasa Ordars

Athvanced Search
Select Order: | Acknowledge  Request Cancellaion | Request Changes 2 [ww Change History | | J &
p ber

mber . Rev Operating Unit Supplier Site  Document Type  Description Order Date Buyer Currancy Amount Status
1o eziat212 0 FIDELTRONKPOLANDSP Z0D. AMETEE Blankel Release  MPE GARRY 2018

O7-Map2018 105533 PAWLUS-SZCZOTKA AGNIESZKA EUR

Rows 150 75

Change Request Status Acknowledge By Attachments
1208 Accepled

Use the Show All link or triangle icon in the PO Details section to show delivery details for all
the shipments:

PO Details

Hz
L "
Item Supplier Moteto  Contractor Linked Supplier  Status Cancellation Supplier Price
Dedails Line Type  hemllob e Description UOM Qty Price Amount Supplier Name. P Status Global Agreement ConfigID  Infomations Qry Window :‘e,:: Manufacturer Internal PN Tariff No Type ‘Anachments Reason
\en0ang,  ZACZE-FEDERLEISTE
2 uatnay HIWO36E0 001 19520400 4o poL ZWEREMG, RN FECE 1208 e
FL80 2NN o

oo " wpEcsRRY ssasson0 7 i

When you want to change the data on the order, e.g. Amount or Promised Date, you have

to enter the changes on the specific shipment. Then you have to enter a Reason for the
change and choose Change from the Action list.

Details Line Type  Homiob =M Supplier

e
- . Noteto  Conwractor Linked Suppller  Status Cancellation Supplier Price
iption Price A Agreems tecturse T [
Revision tem Dot UOM Qty Price Amount ¢ oolier  Name Attributes >0 Globol Agreement £ o'ty Informations 2 Window ‘T'I';: Mt nal py (TANT O |7 o [Alachmeats Rasscn
¢ os0p.  ZLACEE - FECERLEISTE e
42wy wwwosesmoor e R R PEce 108 e o " ey asassoro T
arrLs M
Shipments

Shipment Ship-To Location [@uantity Ordered|Price Quantity Received Amount Received Amount Promised Date Need By Date Supplier Order Line Discount (%) Start Effective Date End Effective Date Status  Attachments Split|Reason  Action
1 Fideltroni POLAND - Produkcja 12| 109 1308 |o 3| 07-Mer2018 235800 #ocepted = -

Click on Submit button to confirm the order.

Cancel Save | Submit | Export Actions

Accept Entire Order |« Go

2.4.3.Cancellation of the entire order

Path: Orders -> Purchase Orders

In order to cancel the entire PO you have to click on the radio button in Select column and
then click on Request Cancellation button.

Views

View Al Purchase Orders v |G

p——
o T ] R GRET K 2
PO Number - Rev Operating Unit

Supplier Site  Document Type  Description
O tezisr212

1 FIDELTRONIK POLANDSF 20.0. ANETSE
0 FIDELTRONIKPOLAND SF Z0.0. ANETSE

Rows 1t 75
Order Date = Buyer

Change Request Status Acknowledge By Attachments
Blanket

Currency Amaunt Status
O7-May-2018 105530 PAWLUS-SZCZOTKAAGHIESZKA EUR

O7-May-2018 103236 PAWLUS-S2CZOTKAAGNIESZKA EUR

ase  MPE GARRY 2018 000  Closed
192181211 BlanketRalease  WPE GARRY 2018

1199 Accepled
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After that, from the Actions list of values, choose Cancel Entire Order and click on Go
button.

Supplier Homs | Orfers | Shipments c Product  Adminiswration

s | ViewRequests | Purchase History | WorkConfirmaions | RFQ | Delwerables | Timecards

Purchase Orders  Work Orders

Onders: Purchass Orders »
Request Changes for Blanket Release : 192181-212,0 (Total EUR 13.08)

CumencysEUR

.4 Order Information

General Information Terms and Conditions O Relatea information
Receipts
Total 1208 Payment Terms 80 deys om end of monm
Supplier  A/NET EURDPE COMMY net
Suppler Ste  A/NET-GE carrier
o8

Address  KOUTERVELDSTRAAT 20

EAGLE BUILDING Freight Terms  DDU

Shipping Control

DIEGEM, 183
Buyer PAWLUS SICZOTKA Ship-To Address
AGNIESZKA
Order Date 07 108530 Address B
Description 2018
Status Sucha Baskidzka, 34200

Reason
Mot to Supper  REV. & zmians ceny linia 12 Bill-To Address
Sourciag Document

Organization  FIDELTRONIK POLAND SF 2 Adaress  ul Benlowsksego 1
oo

Suppiier Order Number Suchs Beskitzka 34200

Attachments  None

Next, you have to enter Reason for Cancellation and click on Submit button.

drmations | RFQ | Delivarabies | Timecards

Qrer ges
Cancel Purchase Order 192181-212

Cancel  submit

Description  MPE GARRY 2018
Corrency  EUR
Amount 1208
OrderDate  O7-M3-2018 105539

Action  Cancal

* Reason for Canceiation 1 [ Reason

2.4.4.Cancellation of the order line

Path: Orders -> Purchase Orders

In order to cancel a single PO line you have to click on the radio button in Select column
and then click on Request Changes button.

Advanced Search

View Al Purchase Orders v 6o
SeloctOrder:  Acknowledge  RequestCancellation | Request Changes2 ||View Change History | | 5 2 Rows 11075
PO Number = Rew Operating Unit Supplier Site  Document Type  Description Ordor Date =~ Buyer Currency Amount Status Change Request Status Acknowledge By Attachments
O 1 1 FIDELTROMIKFOLAND SR 200 AMNETSE Blanket Release  MPE GARRY 2016 07-May2018 105639 PAWLUS-S2CZOTKAAGNIESZKA EUR 000  Closed L

0 FIDELTROMKPOLAND SFZOO.  AMNETEE Blanks!Release  MPE GARRY 2016 O7-Map2018 103236 PAWLUS-SZCZOTKAAGHIESZA EUR 1189 Accepled
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Use the Show All link or triangle icon in the PO Details section to show delivery details for all
the shipments.

PO Details

5 o a line. To spit a line info mulbgle delivery dales, dlick the splitling icon of the desired raw and then make changes.

w
. Hem Supplior Moteto  Contractor Linked Supplier  Status Cancellation Supplior Price
Details Line Type  Item/Job Revision |Nser Description UOM Qty Price Amount Supplier N |Airibasies Status Global Agreement ConfigID _ informations Olyw‘mw I;..:E M“u"cm'erlmmu\ PN Tariff No Type Antachments Reason
ss2oma.  ZICIE FEDERLERTE
EI 2 ey utwvon oot 2R SRSl ARl R pece e %o o © weeomrr wsano0nn T
s 2MM
Shipments
Shipment Ship-To Location Quantity Ordered Price Quantity Received Amount Received Amount Fromised Date Need By Date Supplier Order Line Discount [%) Start Effective Date End Effective Date Status  Attachments Split Reason Action
1 Fideltronik POLAND - Produkcja " 108 199 16-May-2018 23¢ fp 14-May-2018 23:59:00 Accepted £ ~

Then you have to enter a Reason and choose Cancel from the Action list.

item  Supplier
Revision hem

Noteto  Conwactor Linked
Supplier  Name

W
s - . Supplier  Status Cancellation Supplier R
Details Line Type  ltem/Job Description UOM Qty Price Amount s SHatUS Global Agreement cOOE T ENE O o |].?':: Wanufacturer TarifiNo =" Atachments Reason

Internal PN )

RLEISTE

2 Malerisy MIWWO3580 0 e ano- vE 2 o 9 e = GARR 5359010 |1 7
4 Materiaty MTWWO3500 0 e 4o IHIG,RM PIECE 19 [T WPE GARRY 65359010 1 i
Shipments
Shipment Ship-To Location Quantity Ordered Price Quantity Received Amount Received Amount Promised Date Need By Date Supplier Order Line Discount (%) Start Effective Date End Effective Date Status  Attachments Split Reason Action

) Fidelionk POLAND -Procukcia " 10 1199 16M201823¢ 5 14Mer2018 235900 fo— @

Next, click on Submit button.

Cancel Save | Submit |Export Actions Cancel Entire Order .| Go

2.4.5.5plit of the lines

Path: Orders -> Purchase Orders

To split the order line you have to click on the radio button in Select column and then click
on Request Changes button.

Purchase Orders Multiple PO Change  Export

Views
View | Al Purchase Orders v Ge Advanced Search
o (] e S e
O Number - Rev Operating Unit Supplier Site  Document Type ~ Description Order Date Buyer Currency Amount Status Change Request Status Acknowledge By  Attachments
) 1482181213 0  FIDELTRONIK POLAND SP 20O AVNET-BE BlanketRelease  MPE GARRY 2016 10-M3y-2018 08:2227 PAWLUS-SZCZOTKAAGNIESZKA EUR 1308 Accepted

Use the Show All link or triangle icon in the PO Details section to show delivery details for all
the shipments:
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H=
Ll
. Tem Suppl Note to  Contractor Linked Supplier  Status Cancellation Supplier Price
Details Line Typa  omidob o0 Fy Descriptio UOM Qty Price Amount e (e Attributos 511 Global Agreement Codtm D [Wnfommations QY \rndow I'fl.-:: Manufacturer ' PF Bl Tarifl No o Attachments Reason
Shipments.
Shipment Ship-To Lacation Quantity Ordered Price Quantity Received Amount Received Amaunt Promised Date Mood By Dato Supplier Ordor Line Discount (%) Start Effective Date End Effoctive Date Status  Afiachmonts Split Reason  Action
Next, you have to click on Split button in the Shipments section:
Item Supplier Noteto  Contractor Linked Supplier  Status [Canenarion | Supplier Price
Details Line Type  lomidob oo . O Description UOM Gty Price Amount (RS L Aimatos 513 Glabal Agresment BRSO #;: Manufacturer (WP, Tarfl o 0% Anachments Reason
IS f— 185-2-0400 . spC 13 Wp— sa9a10 T
Shipment Ship-To Location Quantity Ordered Price Quantity Received Amount Received Amount Promised Date Need.By Dato Supplier Order Line Discount (%) Start Effective Date End Effective Date Status  Attachments_Split Reason Action

Enter the quantities and delivery dates for the new shipment. Remember to decrease the
quantity on the first shipment, check if the quantity of both shipments is equal. Then you
have to enter a Reason for the change and choose Change from the Action list

shipments.

Shipment Ship.To Location Quantity Ordered Price Quantity Received Amount Received Amou: sed Date Heed.By Date Supplier Order Line Discount (%) Start Effective Date End Effective Date Status  Attachments Split Reason  Action
Fidetronik POLAND - Produkcia 2 109 2018235 . 24-May-20162359.00 Acoapted £ Changs [

Fe Fideltronik POLAND - Produksia [l 2018235 fp 24-May-2016 235800

Next, click on Submit button.

Cancel Save | Submit | Export Actions Cancel Entire Order |-| Go

3. Shipments (Advance Shipment Notice)

3.1. View Advance Shipment Notices

Path: Shipments -> Shipment Notices

Once you are in the iSupplier Portal Home Page, click on Shipments tab, then click on
Shipment Notices link below. You will be forwarded to iSupplier Portal: Shipment Notices
page. A view like the following should appear:
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SupplierHome Orders | Shipments | Planning Finance Product Administration

Delivery Schedules Shipment Notices Shipment Schedules Receipts Returns (Owerdue Receipts On-Time Performance Cluality
Shipment Notices
Create Advance Shipment Motices

Create Advance Shipment Billing Motices

Upload Advance Shipment and Billing Motices

| View [ Cancel Advance Shipment and Billing Motices |

By default, you will be redirected to Last 25 Shipment Notices view, which shows the status
of the shipments. You have to choose the right view and click on Go button:

Shipments: Shipment Motices =
View / Cancel Advance Shipment Notice

Views

View Last 25 Shipment Motices Go

(@ Once| Al Shipment Notices it cannot be undone

3.1.1. Description of the Shipment

Path: Shipments -> Shipment Notices -> View/Cancel Advance Shipment and Billing Notices

Seiect Advance Shipment Notice ' Cancel Shipment Notice | 3 = 3 &t v [l

Freight Carrier Waybill/Airbill Number Supplier Site Invoice Number Packing Slip Processing Status Code Cancellation Status
ANET-BE

WNET- GB

¢ Shipment number - (ASN) the unique notification number given by the supplier
¢ Shipment Date - the date when the goods were sent
e Expected Receipt Date - the date when the goods will be delivered to Fideltronik
e Freight Carrier - the carrier entered by the supplier when creating the shipment
o Waybill/Airbill Number - the number of the waybill entered by the supplier
e Supplier Site- the site of the supplier for whom the order was created
¢ Invoice Number - invoice number if it already exists
e Processing Status Code - following statuses of shipment notices

o Empty -indicates that the notice has been successfully processed
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o Pending - means that the ASN has not been processed yet
o Error - means that the ASN processing has returned an error and the buyer
needs to be contacted to resolve the issue
e (Cancellation Status
o Pending cancellation - means that cancellation has not been processed yet
o (Cancelled - means that ASN has been cancelled

3.2. Advanced Search

Path: Shipments -> Shipment Notices -> View/Cancel Advance Shipment and Billing Notices

In order to use advanced search option you have to click on Shipment Notices and then
choose Advanced Search:

View / Cancel Advance Shipment Notice Export

Views

s fv] G0 Atvanced Searcn

You can simply search for ASN by using available filters (e.g. PO number, shipment number)
and then click on Go button:

View / Cancel Advance Shipment Notice Export

Advanced Search

e e PGy m

Expectad Receipt Dats Freight Carrier Waybillirbill Number Supplier Site Invoice Number Packing Slip Processing Status Code Cancellation Status
20-Au5-2017 BO0D.00 AMNET-BE

3.3. Creation of Advance Shipment Notice

Path: Shipments -> Shipment Notices -> Create Advance Shipment Notices

In order to create a shipment notice you have to click on Shipment Notices and then Create
Advance Shipment Notices:
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SupplierHome Orders | Shipments | Planning Finance Product Administration

Delivery Schedules Shipment Notices Shipment Schedules Receipts Returns

Shipment Notices

Create Advance Shipment Notices

Create Advance Shipment Billing Motices
Upload Advance Shipment and Billing Motices

View | Cancel Advance Shipment and Billing Motices

Overdue Receipts On-Time Performance Quality

Next, you have to select the right PO Number and click on Add to Shipment Notice button.

Shipmants: Shipment Hatices =
Create Advance Shipment Notice Export
Views
View  Snipments Due This Week 7] Go | | Advanced Search
Soloct PO Shipments:| Add to Shipment Nabce | | = = £ v [
ReTease N N Quantity  Quantity  Outstanding . Organization . N Supplier  Quantity
O . ine Shi uppli ipri - . L on = a . L
& PO Number b0 Line Shipment hem No Supplier em Iem Description Due Date S = Quantity UOM  Ship-To Location e Ship-To Organization = Currency - co Stipped
FIDELTROMIK
2 [m0aszs s 2 TMILOTIOR  RAPCTIZX DCPOWER JACK 2 5HM RAPCT12X S S sa00 (] 5000 SzTUKA FOBNONKPOLAND - ooy gy gp 7 FldeonikPOLAND - usp ANETEE ]
2350:00 Produrcia Produrcia
N . st 10neors ZLACZE - MESSERLEISTE 24 10-Har 2018 . 500 52TUica FIdeBonik POLAND - Fidefronik FOLAND - P
O 28024435 " ki B Ll POL ZWEIREIHIC, 30" RM 21 235500 oo g $00 SZTUKA bro ducia odukcja e HETEE v

Enter mandatory data on the Shipment Lines:

Shipments: Shipment Motices =
Create Advance Shipment Notice

Shipment Header = Shipment Lines

Shipment Line Defaults

Enter Shipment Line Defaults and click Default to All Lines to copy to all shipment lines.

Packing Slip
Country Of Origin
Bar Code Label

| Q

Default to All Lines

Container Number

Truck Number

Comments

Once all the order lines have been added to the shipment notice, click on the Shipment
Header tab and fill in all the required fields. Next, click on Submit button:
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Create Advance Shipment Notice

Cancel | Add Shipments  Praview

3.3.1. Searching for the Orders for ASN

Path: Shipments -> Shipment Notices -> Create Advance Shipment Notices

Click on Create Advance Shipment Notices link. By default, you will be redirected to
Shipments Due This Week view, which shows the shipments that have been confirmed by

the supplier for the current week. You can also choose Shipments Due Any Time view. Then
click on Go button.

SupplierHome Orders | Shipments | Planning Finance Product  Admi

Delivery Schedules Shipment Hotices Shipment Schedules Receipt

Shipments: Shipment Motices =
Create Advance Shipment Notice

Views

View Shipments Due Any Time |« Go Advanced Search

Shipments Due Any Time

Shipments Due This Week

You can also choose Advanced Search option where you can find a specific purchase order.

Snipments: Snipment Notices »
Create Advance Shipment Notice

Advanced Search

d Another  ltem v Al

Select PO Shipments: | Add to Shipment Notice | 7 2 A &8 v [

[] PO Humber m:;: Line Shipment liem No  Supplier tem  llem Doscription Due Date & g‘:;:m ““"“::"z UoM  Shi

Orgnizaion mo Si-ToOrgoizaion = Curency - SIPPH0

Supplier
20737 eno 1 EonL 1as ALUM ELECTR CAP 1500UF  11-May-2018 .
O 2mss2 1 1 M1AB20737 UCDO1E2MNL1GS ALUM ELECTF an2 2000

FIOELTRONI POLANG  Fideronix POLAND . AMNET EUROPE
SPZ00, Produscia EUR AMNETBE  com v,
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3.4. Cancellation of the shipment

Path: Shipments -> Shipment Notices -> View/Cancel Advance Shipment and Billing Notices

In order to cancel the shipment you have to click on the radio button in Select column and
then click on Cancel Shipment Notice:

Shipments: Shipment Notices =
View / Cancel Advance Shipment Notice

Views

View  Last25 Shipment Notices |« Go

(D once a shipment notice is cancelled it cannot be undone

Select Advance Shipment Notice | Cancel Shipment Notice 2) 11 2 5 £+ + [0l

Shipment Number -~ Shipment Date . Expected Receipt Date Freight Carrier Waybill/Airbill Number

Supplier Site
1234 11-May-2018 08:13:35 12-May-2018 08:13:39

AVNET-BE

3.5. Labels with 2D code

The choice of authorization and functionality for generating 2D labels

Path: Shipments -> Shipment Notices -> View/Cancel Advance Shipment and Billing Notices
Thanks to this functionality it is possible to generate .PDF file with the labels.

e one file with all the labels for a given shipment (1,2 or 8 labels on one a4 card)
e separate files for every line on the shipment

The functionality is available in iSupplier Portal Full Access authorization:
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Supplier Home  CQrdeds | Shipments | Planning Finance Product  Administration

Delivery 3chedules Shipment Notices Shipment Schedules Receipts Returns

Shipment Notices

Create Advance Shipment Motices
Create Advance Shipment Billing Motices

Upload Advance Shipment and Billing Motices

Yiew I Cancel Advance Shipment and Billing Matices

This functionality can be used only on Advance Shipment Notice (Shipment Number/ASN)
that has been already created.

Click on Shipment Number in order to generate the label with 2D code:

Atvanced search

Select Advance Shipment Notice Cancel Shipment Hotice | J 2 "= 1 w il

Rows 11025
Shipment Number - Shipment Date = Expected Receipt Date Freight Carrier WaybillAirbill Number Supplier Site Invoice Humber Packing Slip  Processing Status Code Cancellation Status
o 04012016 070750 204012018 140755

OPAKOWANIK

Generating the single labels with 2D code for the shipment
Click on Labels Generator button:

Shipments: Shipmentotices > View  Cancel Advancs Snipment Nodce
Advance ipment Notice: 105/18/P

R ) [ pe—
Shipment Information

All the lines of the given ASN will be shown:

L=y

In order to generate the label for a given line click on Generate label button = :
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Printing item labels

H

Shipment number STD / BPA Release number Line number PO Shipment number lem Hem revision MPH Quantity Remove row Divide row Insert row Generate label
10818F 2788 18 2 1 MLMODIS O ]

400

MILMODI1S *
10s18P 27eee 18 4 2 MILMODD1S O MILMODI1S  OPAKC ¥

+

10s/18@ el 23

o @

M1PPS0ESE O MIPPS0GSS  OPAKCWANIA OPAKOWANIA JOANN

Additional functionalities:

Divide row 7 it divides lines into several equal lines according to a given aliquot (e.g. a
line per 400 pcs will be divided into 4 single lines per 100 pcs):

Shipments: Shipment Motices =
Row division

Please enter value

S ®
Division number;

Confirm

4

Insertrow - it splits the line into two separate lines according to a given quantity (e.g. if
we have a line per 400 pcs and we want to enter a new row per 100 pcs. As a result, we will
have 2 lines per 300pcs and 100pcs)

Shipments: Shipment Motices =
Adding new row

Please enter value

Quantity to add: ¥
Confirm

Remove row [ - it removes lines. We can remove only these lines which were already
divided.
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Generating a consolidated label - several on one card

It is possible to generate consolidated labels for all the lines (1, 2 or 8 labels on one a4
card). Click on Generate merged labels button:

Printing item labels

Choose label count per page 1 |+« | | Generate merged labels
Lines set for generating labels

Heobodte M
Shipment number 5TD/BPA Release number Line number |
105/M18/P 277308 18 2

The status of the data can be checked by clicking on Refresh status button:

Shipments: Shipment Motices =
Printing item labels

iC
[
o
i
in

Choose label count per page 1 |~ Generate merged
—Beofresh status" to check progress

Refresh status

HoMbdt~ @
Shipment number 5TD/BPA Release number Line number |
105/18/P 277898 18 2

Consolidated labels can be downloaded in Download label column. Click on Download
label icon:

108518F 27789818 002001 BO00BOO015107 MILMOODIS D MILMOBO1S OPAKOWANIA JOANNA FIDELUS 400 11-43y-2018 10.09.21

STDIBPA Line number  Trace ltem ltem revision  MPN Country of origin Manufacturer Quantity  Creation date Dawhel
L PAKOW
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After downloading the file, 2D code label has to be printed and put on the package
in visible place.

3.6. Generating ASN label

Path: Shipments -> Shipment Notices -> View/Cancel Advance Shipment and Billing Notices

After creating Advance Shipment Notice:
Click on View/Cancel Advance Shipment and Billing Notices:

SupplierHome Orders | Shipments | Planning Finance Product  Administration

Delivery Schedules Shipment Notices 2hipment Schedules Receipts Returns Cwerdue Receipts On-Time Performance Quality
Shipment Notices
Create Advance Shipment Motices

Create Advance Shipment Billing MNotices

Upload Advance Shipment and Billing Notices

| View / Cancel Advance Shipment and Billing Notices |

Choose the proper ASN number and click on it:
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Shipments: Shipment Motices =
View / Cancel Advance Shipment Notice

Views
View Last 25 Shipment Motices |- Go

(i) Once a shipment notice is cancelled it cannot be undone

Select Advance Shipment Notice Cancel Shipment Notice | ﬁ =y {E} v [l

Shipment Number - Shipment Date - Expected Receipt Date
O | 10518P 30-Apr-2018 07:07:59 30-Apr-2018 14:07:55
O 1051888 30-Apr-2018 07:02:18 30-Apr-2018 14:02:13
O 1031888 28-Apr-2018 08:19:59 28-Apr-2018 09:19:55

Enter the number of packages of a given ASN (e.g. if there are 2 multipack enter number 2
and click on Generate ASN Label button:

Sripments: Shipment Nosces > View  Cancei Abance S
Advance Shipment Notice: 105/18/88 ) (R SURNIET) w0 [GRoaor] | Paciages osemy [ "Mn-ulusuuml
1 2

Shipment Information

When .PDF file will be generated, open it and print in A4-sized paper. The number of pages
will be equal to the number of packages.

The label has to be placed in transparent foil and put on a package in visible place.

If the goods are delivered directly to Fideltronik then the label with ASN number should be
placed on top of the documents attached to the delivery.

4. Finance

4.1. Creation of an invoice for the purchase order

Path: Finance -> Create Invoices
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IMPORTANT: Before entering the invoice, always make sure that it is not present in the
system.

In order to create an invoice you have to follow the path Finance -> Create Invoices. Next,
select Create Invoice with a PO and click on Go button:

Invoice Actions

4.1.1. Searching for the orders and adding them to the
invoice

Path: Finance -> Create Invoices
Use the search form to query the PO lines to match the invoice, e.g. enter the PO number

or Organization and click on Go button.

Create Invoice: Purchase Orders

Search

Mate that the search is case insensitive

Purchase Order Number 260560-54
Purchase Order Date  (14-May-2018) ()
Buyer Q
Organization FIDELTROMIK POLAN o
Advances and Financing Excluded |~
Go | Clear

Use the checkbox to select the desired PO lines and click Add to invoice. The lines will be
added to the invoice. Use the search form once again if you want to add more lines to the
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invoice from different POs.

Create Invoice: Purchase Orders

Search

Mote that the search is case insensitive
Purchase Order Number
Purchase Order Date
Buyer
Organization

250560-54

May-2016) [
Q
FIDELTRONIK POLAN Q

Click Next once all the items are added to the invoice:

Cancel Step 1074

Advanced Search

Advances and Financing  Excluded [+

Select ltems:

PO Number ¥ Line = Shipment ~ AdVANCeSOr (o negcription &M Supplicqiieny Ordered Received Invoiced UOM UM curr . ship To Organization 2 Packing  \yaupin
Financing Number  Number Price slip
4 2 O CVILUX 10pins Male M1LI00684  CI1T0MTVRO-LF 5000 0 0 SZTUKA 0.0897 EUR Fideltronik POLAND - FIDELTRONIK POLAND SP. Z
mm Produkcja
KABEL BOARD TO . Fideltronik POLAND - FIDELTRONIK POLAND SP. 2
[ 260560-54 8 1 a BOARD M1LI00429 QH-05W00570 2000 0 0 SZTUKA 0.2915 EUR Produkdja 0.0
Create Invoice: Details Submit
* Indicates required field
Supplier Invoice
* Supplier AVNET EUROPE COMM.VA * Invoice Number 1234
Tax Payer ID * Invoice Date 14-May-2018 fg
*
RemitTo AVNET-BE Q Invoice Type  Invoice ~
Address  KOUTERVELDSTRAAT 20 EAGLE BUILDING 3 RD FLOOR DIEGEM 1831 Currency EUR
Remit To Bank Account Q

Invoice Description
Unique Remittance Identifier
Remittance Check Digit

Document Type <
B2BMSGID
SAD Identifier a
SAD No Q
STATUS Q
Attachment None | Add

Invoice amount  448.5

WARNING! Attachment in .PDF format is required.
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In order to add the attachment you have to click on Add button.

* Invoice Number 1234
* Invoice Date  14-May-2018 (@
Invoice Type  Invoice w

Currency EUR
Invoice Description

Document Type e
BZBMSGID
SAD ldentifier Q
SAD No Q,
STATUS Q,

Attachment MNong Add

Invoice amount 4485

You have to choose .PDF file and click on Apply button:

SupplierHome Orders  Shipments  Planning | Finance | Product Administration
CreateInvoices | View Invoices | View Payments | Invalid invoices

Finance: Create Invoices >

Add Attachment
Summary
Title
Description
Category From Supplier
Define Attachment
Tie @ File Browse... | PROFORMA 521.pdf 1
O URL
O short Text

Cancel | Add Another | Apply2

If you want to change the quantity on the invoice you may change it in ltems section

Iltems

Hebd4m
PO Number  Line Shipment Item Number Item Description Supplier Item Number Ship To
260560-54 4 2 M1LI00B84 CVILUX 10pins Male 1mm CI1110MAVRO-LF Fideltronik POLAND - Produkcja

Unit Price  UOM Amount

5000 0.0897

SZTUKA 4485

Submit
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Review the invoice and click on Submit button:

Items

HeSagym
PONumber Line Shipment ltem Number ltem Description Supplier Item Number Ship To
260560-54 4 2 MALI00684. CVILUX 10pins Male 1mm CH110M1VRO-LF Fideltronik POLAND - Produkcja

4.2. View Invoices

Path: Finance -> View Invoices

Available Quantity Quantity Unit Price uom Amount
5000 5000 0.0897 SITUKA 4485

You may search for the invoices by using available filters. You may also review all the
invoices which are currently in progress by clicking on GO button:

SupplierHome Orders  Shipments Planning = Finance | Product Administration

Create Invoices View Invoices View Payments | Invalid invoices

View Invoices

Simple Search

Invoice Number Payment Status £
PO Number Invoice Amount From To
{example : 1234) Amount Due From To
Release Number Invoice Date From e To Y
(eramele - 12242 Due Date From  (14-May-2018) (30 %
Payment Number
Invoice Status w
Clear

4 3. Additional information

4.3.1. Searching for the orders according to the organization

Path: Finance -> Create Invoices

When you are searching for the PO you would like to add to the invoice remember to

choose the right organization:
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Create Invoice: Purchase Orders

Search

Note that the search is case insensitive
Purchase Order Number  260560-54
Purchase Order Date  (14-May-2018)  l

Buyer Q

Organization FIDELTRONIK POLAN

Advances and Financing _ Excluded |v

Go | Clear

Select ltems: | AddtoInvoice | | JT] 2 5 $% » [0

[] PO Number ¥ Line ~ Shipment ~  AdVancesor . n ition  lem

Financing Number
[ 26056054 4 2 O CVILUX 10pins Male 14, 100584
mm
KABEL BOARD TO
[ 2s0se054 8 1 O oD M1LI00428

Fideltronik's organizations:

Supplier ltem
Number

CH11OMIVRO-LF 5000 0

QH-05W00570 3000 0

e FIDELTRONIK POLAND SP. Z O.0.

e Fideltronik SA
e FITECH sp.z0.0.

e Dynamic Precision Sverige AB

Ordered Received Invoiced UOM

0

0

Unit
Price

SZTUKA 0.0897

SZTUKA 0.2915

Curr 2|

EUR

EUR

Cance] Step1of4 | Next

Ship To

Fideltronik POLAND -

Produkeja

Fideltronik POLAND -

Produkcja

Organization
FIDELTRONIK POLAND SP. Z
0.0.

FIDELTRONIK POLAND SP. 2
0.0.

Advanced Search

Packing .
& Waybill

You may search for the given organization by entering the part of the organization’s name

and clicking on Search button:
Search

Maote that the search is case insensitive

Purchase Order Humber
Purchase Order Date
Buyer

Organization

Advances and Financing

(14-May-2018)

Excluded | s

Go  Clear

The new browser window will be open. Choose the right organization by clicking on Quick

Select icon:
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Search

To find your item, select a filter item in the pulldown list and enter a value in the text fiel

Search By Organization Mame |~ | FID%POL% Go
Results
Quick Select Organization Name
O 2 FIDELTRONIK POLAND MAGAZYMN GDANSK
O 2 FIDELTROMIK POLAND SP. 2 0.0,
O 2 FIDELTROMIK POLAND SF. 2 0.0_
O 2 Fideltronik POLAMD - Produkcja

WARNING! A web browser may block an attempt to open the new window. You have to
choose Allow to open new windows option.

Wersja Zmiana Data Autor

1.00 15.05.2018 Agnieszka Pawlus-Szczotka

Customer Centric Enterprise|



